
Administration Fees  
Applicable on all tenancies. 

Tenancy Set-Up 
Includes drawing up the tenancy agreement,  
serving the compliance documents, completing  
the tenant references and Right to Rent checks. 

Up to £1499pcm £375.00 + VAT  
(£450.00 incl. VAT)

From £1500 to £2999pcm       £425.00 + VAT  
(£510.00 incl. VAT)

From £3000pcm                          £475.00 + VAT  
(£570.00 incl. VAT)

Annual Deposit Protection 
Registering and protecting the Security 
Deposit with the Tenancy Deposit Scheme 
and serving the Prescribed Information on 
the tenant(s). ASTs only.

£40.00 + VAT  
(£48.00 incl. VAT)

Tenant Financial Sanctions Checks 
(covers up to two tenants)  
Checking the tenant(s) are not subject to 
Financial Sanctions.

£25.00 + VAT  
(£30.00 incl. VAT)

Landlord Land Registry /Financial 
Sanctions Check (per Landlord) 
Confirming the legal ownership of the 
property and confirming the owners are  
not subject to Financial Sanctions.

£32.00 + VAT  
(£38.40 incl. VAT)

Rent Increase (Section 13) 
Includes pursuing an annual rent increase  
via service of Form 4a.

£200.00 + VAT  
(£240.00 incl. VAT)

Property Inspection (per inspection)  
Includes visiting the Property to inspect the 
condition and identifying all necessary works 
of repair and maintenance in a written report. 

£105.00 + VAT  
(£126.00 incl. VAT)

Short Lets 
Applicable to tenancies with a fixed term of less than 180 days 
and calculated as a % of the total rent. 

Let Only Service                           20% + VAT  
(24% incl. VAT)

Let Only with Rent Collection Service 20% + VAT  
(24% incl. VAT)

Full Management Service                                                      25% + VAT  
(30% incl. VAT)

 

Landlord Fees 

Service Fees 
Calculated as a % of the annual rent.

Full Management Service 15% + VAT  
(18% incl. VAT)

Includes:

•	 Assessing the rental value

•	 Marketing and advertising the property 

•	 Carrying out viewings with prospective tenants

•	 Finding a tenant

•	 Ensuring the Landlord complies with their compliance 
obligations before and throughout the tenancy, including 
organising safety certificates 

•	 Arranging inventory/check-in and a professional clean

•	 Handling all tenant communication

•	 Collecting and remitting the rent

•	 Chasing rent arrears 

•	 Advising relevant utility providers of tenancy changes

•	 Arranging tenancy maintenance using approved contractors

•	 Negotiating end-of-tenancy deposit deductions

•	 Holding keys 

Minimum monthly management fee of £100.00 + VAT (£120.00 incl. VAT) which 
applies in any case where 5.00% + VAT (6.00% incl. VAT) of the monthly rent 
equals less than £100.00 + VAT (£120.00 incl. VAT).

Let Only with Rent Collection Service 12% + VAT  
(14.4% incl. VAT)

Includes:

•	 Assessing the rental value

•	 Marketing and advertising the property 

•	 Carrying out viewings with prospective tenants

•	 Finding a tenant

•	 Ensuring the Landlord complies with their pre-tenancy 
compliance obligations

•	 Collecting and remitting the rent

•	 Producing monthly statements

•	 Chasing rent arrears 

Let Only Service  

First year 12% + VAT  
(14.4% incl. VAT)

Subsequent years with the same tenant 6% + VAT  
(7.2% incl. VAT)

Includes:

•	 Assessing the rental value

•	 Marketing and advertising the property 

•	 Carrying out viewings with prospective tenants

•	 Finding a tenant



Rent Guarantee and Legal Expenses Service
Available exclusively to clients on the Full Management and 
Let Only with Rent Collection Services. Covers loss of rent of up 
to £10,000 per month for up to 18 months and legal costs up to 
£100,000. Non-ASTs on a selective basis. Please ask the lettings 
team for further details. 

 

Up to £2000 pcm  

Per C
alendar M

onth

£33.25 + VAT  
(£39.90 incl. VAT)

From £2001 to £2500 pcm                £34.92 + VAT  
(£41.90 incl. VAT)

From £2501 to £5000 pcm £45.75 + VAT  
(£54.90 incl. VAT)

From £5001 to £7500 pcm                £49.92 + VAT  
(£59.90 incl. VAT)

From £7501 to £10000 pcm              £70.75 + VAT  
(£84.90 incl. VAT)

Additional Services   
Available upon request. 

Refurbishment Project Management 

The end-to-end organisation of  
a property refurbishment.

£500.00 + VAT  
(£600.00 incl. VAT)

Landlord/Portfolio Rescue (per tenancy)  

Includes a compliance assessment of 
existing tenancy or tenancies, collation 
and verification of tenancy documents, 
rectification of issues where possible, 
property inspection(s), assessment of 
market rent(s), and a Portfolio Review 
report (where applicable). Suitable for  
non-compliant tenancies. 

£500.00 + VAT  
(£600.00 incl. VAT)

4% + VAT  
(4.8% incl. VAT) 
for ongoing Rent 
Collection Service

6% + VAT  
(7.2% incl. VAT) 
for ongoing Full 
Management 
Service

Mid-Tenancy/ Mid-Tenancies Portfolio 
Takeover (per tenancy)  

Includes collation and verification of 
tenancy documents, transfer of security 
deposit(s), accounts set-up, property 
inspection(s), assessment of market 
rent(s), and a Portfolio Review report 
(where applicable). Suitable for fully 
compliant tenancies.

Preferential Service Fee rates available for 
Mid-Tenancies Portfolio Takeover.

£250.00 + VAT  
(£300.00 incl. VAT)

Takeover of one 
tenancy only

£200.00 + VAT  
(£240.00 incl. VAT)

Takeover of portfolio 
(2+ tenancies)

3% + VAT  
(3.6% incl. VAT) 
for ongoing Rent 
Collection Service

5% + VAT  
(6% incl. VAT) 
for ongoing Full 
Management 
Service

Tenancy Health Check
Includes compliance assessment of 
existing tenancy, collation and verification 
of tenancy documents, rectification of 
issues where possible, property inspection, 
assessment of market rent, and pursuit of 
rent increase via service of Form 4a. 

£450.00 + VAT  
(£500.00 incl. VAT)

Void Management   
Includes weekly property visits, 
arrangement of works and liaison  
with insurers if needed.  

5% + VAT  
(6% incl. VAT) 

 

Optional Fees 

Annual Statement   
The provision of an annual income  
and expenditure statement.

£25.00 + VAT  
(£30.00 incl. VAT)

Section 8 Notice    
The service of a legal notice  
for possession.   

£150.00 + VAT  
(£180.00 incl. VAT)

Deposit Dispute     
The submission of a Security Deposit claim 
on behalf of the Landlord for arbitration by 
the Tenancy Deposit Scheme.    

£250.00 + VAT  
(£300.00 incl. VAT)

Overseas Landlord(s) without  
Non-Resident Landlord exemption  
(per quarter)     
The remittance of tax and submission 
of a return to HMRC.   

£45.00 + VAT  
(£54.00 incl. VAT)

Variation of Contract
Includes negotiation of terms and preparing 
and executing the new legal documents 

Addendum to existing tenancy agreement  £150.00 + VAT  
(£180.00 incl. VAT)

New Tenancy Agreement £200.00 + VAT  
(£240.00 incl. VAT)

  

Hourly Rates
Applicable to any work that does not fall under  
any of the listed Services or Fees.   

Team Member £90.00 + VAT  
(£108.00 incl. VAT)

Director/Managing Director                £130.00 + VAT  
(£156.00 incl. VAT)

For a full list of fees, please refer to our Landlord Terms of 
Business. If you have any questions please ask any of our 
lettings team.

www.hmorley.co.uk            Your people for lettings  


